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KOJIEKC
ITUKHU U CJHYKEBHOI'O IOBEJIEHUSI PABOTHUKOB
De1epaJIbHOTO IOCYIAPCTBEHHOT0 OKOIKETHOTO YUPeKIeHUs HAYKHU
HNucTnTyTa 6eska Poccuiickoi akaieMun HayK

1. O0mme moIoKeHus

1.1. Koxekc »atuku u ciyxeOHoro nmoBenaenus padotaukoB b PAH (manee - Opranusaius) pa3padoTaH B
COOTBETCTBHHM C TIOJOKEHUSAMH METONWYECKUX PEKOMEHIAIMI 10 pa3paboTKe W TPUHSATHIO
OpPraHM3alMSIMH MEp IO TMPEAYNPEKACHUI0O W TPOTHBOJACHCTBUIO KOPPYIIIUH, YTBEPKICHHBIX
MuHucTEepCTBOM TpyAa U coluanbHoM 3amuThl Poccuiickoit @enepanuu, 2024 r.

1.2. Hacrosmmii Kopmekc ycraHaBiuBaeT oOmIue mpaBWia W CTaHAAPTHl TOBEACHUS PaOOTHUKOB
OpraHuzanuu, 3aTparvBalOMIMX ASTHKY JEJIOBBIX OTHOLICHWH W HANpaBJICHHBIX Ha (OpMUpOBaHHE

STUYHOTO, JOOPOCOBECTHOTO MOBEACHHS paOOTHUKOB 1 OpraHu3anuu B 1IEJIOM.

1.3. Hactosmuii Koznexc npu3BaH NOBBICUTE 3 (GEKTUBHOCTD BHINOIHEHUs paboTHHKaMu OpraHuzaniu
CBOUX JJOJDKHOCTHBIX 00513aHHOCTEH, a TaKXKe:

- CI[y)KHT OCHOBOI (hOpPMHPOBAHUS TOJDKHOM MOPaJH, MPOPeCcCUOHATBHOM YECTH U CIY)KEOHOT0 ITHKETa
pabOTHUKOB;

- OPUEHTUpPYET PaOOTHUKOB B CUTYalUsX KOH(MIMKTAa HHTEPECOB M STHUECKON HEONPEISIICHHOCTH WIIN
MHBIX 00CTOATENBCTB HPABCTBEHHOI'O BBIOOPA;

- C1I0COOCTBYET BBIPAOOTKE MOTPEOHOCTH COOIIOAEHHS TPOPECCHOHATBHO-3THYECKUX HOPM TTOBE/ICHHS;

- BBICTYHNA€T KaK HMWHCTUTYT O6HICCTBCHHOFO CO3HaHMsd W HPABCTBCHHOCTU pa6OTHI/IKOB, nux
CaAMOKOHTPOJIA.

1.4. HeﬁCTBHC HaCTOALICTO KOI[CKCB_ PacpoCTpaHsACTCA Ha BCCX JIML, ABJIAIOIMIUXCA pa6OTHI/IKaMI/I
OpraHI/ISaLII/II/I Hn HaxXogdIIuxcsa C HEel B TPYAOBBIX OTHOUICHUAX, BHC 3aBHUCHUMOCTHU OT 3aHUMaeMoi

JIOJDKHOCTH U BBITTOJTHSEMBIX (DYHKIUH.

1.5. 3nanue u cobmomenne padbotHukamu OpraHu3anuy MONOKeHHH Hactosmero Koxekca sBisercs
OJTHMM M3 KPUTEPUEB OLICHKU KauecTBa UX MPO(eCcCHOHANBLHON e TETLHOCTH U TPYAOBOW IUCIUILTHHBI.

1.6. Copepxxanue mnonoxkeHudd Hactosiero Koaexca DoBOAMTCS [0 CBEIACHHsSI BCEX PaOOTHUKOB
Opranuzanuu.

2. O01Me NPpUHIKUILI U MpaBUia HOBEACHUS paOOTHUKOB OpraHU3aIiu

2.1. Bee pabotnuku Opranuzanuu o0s3aHbI CIEI0BATH CIEAYIOIINM OOIINM MPUHIMIIAM M MpaBHIaM
MOBEJICHUS:

- CO6J'IIOI[GHI/IC BBICOKHX 3TUYCCKHUX CTaHAAPTOB IMOBEACHHA;



- oJiIep KaHue BHICOKUX CTAHIAPTOB MPOQECCHOHANBHON AEITEIbHOCTH;

- CJIeZIOBAHUE JTYYIIUM MIPAKTUKAM KOPIIOPATUBHOTO YIPABJICHHUS,

- CO3/1aHUE U MOAJIEpKaHUe aTMOC(epsl TOBEpHs U B3aUMHOTO YBAKCHUS;

- CJIeIOBaHUE MPUHIIUITY 100POCOBECTHON KOHKYPEHIIUY;

- CJIeIOBaHUE MPUHIIUITY COLMATBHON OTBETCTBEHHOCTH OU3HECa;

- coOro/IeHNe 3aKOHHOCTH M IMIPUHATHIX HA Ce0s1 IOTOBOPHBIX 00sI3aTEIbCTB;

- cOOJI0ICHNE MTPUHIIUIIOB OOBEKTUBHOCTH M YECTHOCTH NMPU MPUHATHH KaIPOBBIX PEIICHUH.

2.2. PaboTHHMKH OpraHu3aluy 00s3aHbI:

- coOxrofaTh ACUCTBYIOIIME HOPMATHBHO-TIPaBOBBIE akThl Poccuiickoit ®Deneparuu 1 MOCKOBCKOM
o0yiacTH, He JOMyCKaThb HapylIEHHE 3aKOHOB M HHBIX HOPMAaTHUBHO-TIPABOBBIX AaKTOB HMCXOIS W3
HOJUTUYECKOH, SKOHOMHUYECKOH 11e71€cO00pa3HOCTH MO0 10 HHBIM MOTHBAM;

- OCYHICCTBJIATDH CBOIO ACATCIIbHOCTD B IPCACIIAX MPEAOCTABJICHHBIX HOHHOMO‘IHfl;

- UCHOJIHATH JOJDKHOCTHBIE 0053aHHOCTH JOOPOCOBECTHO U Ha BBICOKOM NPO(ECCHOHATIBHOM YPOBHE B
nesix odecneueHus 3pPekTuBHOM paboTel OpraHu3anum;

- OCYIIECTBIIAThH CBOIO NMPO(GECCUOHATIBHYIO IEATEIILHOCTh B IIpeiesax MpeMeTa U Leleil 1esTeIbHOCTH
Opranuszanuu;

- HOpu HUCIHOJIHCHUHU OOJIKHOCTHBIX 00s3aHHOCTEH HE OKa3bIBaTh OpeAIOYTCHHUA KaKUM-JIM00
HpO(l)eCCI/IOHaJ'IBHbIM HWJIN COLUAJIBHBIM IpyIiliaM U OpraHu3alusiMm, OBITh HE3aBHCHUMBIMHM OT BIIHASHHS
OTACJIbHBIX I'pAXKIaH, HpO(l)CCCI/IOHaJII)HI)IX WK COLMAJIbHBIX I'PYIIIT U opraHmauHﬁ;

- UCKJIFOYaThb I[eI\/'ICTBI/IH, CBSI3aHHBIE C BIIMSTHUEM KaKHX-JTHOO JIMYHBIX, UMYIICCTBCHHBIX ((1)I/IHaHCOBBIX) u
HWHBIX UHTEPECOB, NPCTIATCTBYIOINUX I[O6pOCOBeCTHOMy HUCITOJTHCHHUIO UMU NJOJIDKHOCTHBIX O6H3aHHOCTCﬁ;

- co0MOIaTh CITY)EeOHYI0, MPOPECCHOHANBHYIO 3TUKY U MPaBUIIA JIEJIOBOTO MMOBEACHHUS,
- IPOSIBJIATH KOPPEKTHOCTh ¥ BHUMAHHUE 110 OTHOIICHHUIO K KJIMEHTaM U KOHTparenTtam OpraHu3aiuu;

- BO3JAEpPKHMBATbCS OT TIOBEJIEHUS, KOTOPOE MOIJIO Obl BbI3BATH COMHEHHME B J1I00POCOBECTHOM
WCIOJTHEHUH paOOTHUKAMU JIOJKHOCTHBIX OOS3aHHOCTEH, a Takxke u30eraTb KOH(IMKTHBIX CUTYallHid,
CHOCOOHBIX HAaHECTH yIIEepO UX peryTaluy Wik aBroputety Opranuzanuy;

- INPUHUMATh IPEIyCMOTPEHHBIE 3aKOHONATenbCTBOM Poccuiicko @exepanin ¥ BHYTPEHHUMU
nokymeHTamMu OpraHuzalMd Mepbl K HEIONYIIEHUI0 BO3HUKHOBEHUS KOH(DIMKTa HMHTEPECOB M
YperyJInpoBaHHUIO BO3HHUKIIETO KOH(INKTa HHTEPECOB;

- YBEJOMUTbH JIMIO, OTBETCTBEHHOE 32 NMPHEM CBEJICHHH O BO3HUKAIOMINX (MMEIOMIMXCS) KOH(IMKTAX
MHTEPECOB, O HAIMYMM JIMYHOW 3aMHTEPECOBAHHOCTH B TNHMChMEHHON ¢opMe H mepenath B
JIOBEPUTEIIBHOE YIPABJICHUE [IEHHbIE OyMaru JTM00 MPUHATH T0OPOBOJIBHOE PELICHHE 00 UX OTUYXKACHUH
B Cllyyae, €CIIM BBINOJIHEHUE TPYAOBBIX (PYHKIMI paOOTHUKOB 3aTparMBaeT MHTEPEChl OpPTaHU3alNY,
LIEHHBIMU OyMaraMu KOTOpPOI OHM BJIaJI€I0T;



- BO3ACPKUBATHCA OT H}/6HI/I'—IHBIX BLICKa3BIBaHHﬁ, Cy)KI[eHI/Iﬁ 1 OLCHOK ACATCIBHOCTH Opl" dHHM3all1u,
€CJIM 5TO HC BXOOUT B JOJDKHOCTHBIC 00513aHHOCTH pa60THI/IKOB;

- TIOCTOSTHHO CTPEMUTHCS K 00ECIICYCHHIO KaK MOKHO 0osiee 3(pPEeKTHBHOTO pacIOPSHKEHUS PECYPCaMH,
HaxogmuMucs B C(bepe HUX OTBETCTBCHHOCTH.

2.3. PaGoTHukHM 00s3aHBI MPUHUMATH COOTBETCTBYIOIIME MEPHI MO oObOecmeueHrnto 0e30MacHOCTH H
KOH(UACHIUAIBLHOCTH WH(GOPMaLMU, 32 HECAHKIIMOHMPOBAHHOE pasIiiallleHue KOTOPOW OHU HECyT
OTBETCTBCHHOCTH I/I/I/IJII/I KOTOpas CTajla HM3BECTHA MM B CBA3HM C HCHOJHCHHEM JOJIDKHOCTHBIX
00s13aHHOCTEH.

2.4. Ilpoaemwxkenue paboTHUKOB OpraHU3aliy Ha BBIIMICCTOSIYIO JOKHOCTD JIOJDKHO OCYIIECTBIISATHCS
TOJIBKO UCXOJISI M3 JIETIOBBIX Ka4eCTB pAaOOTHUKOB.

2.5. B Opranmzanuu neictByer 3amper Ha padoty B OpraHuzanuu pOACTBEHHHKOB Ha YCIOBHH HX
MPSIMON TIOJYMHEHHOCTHU APYT APYTY.

[Ton poncrtBennukamu B HacTosmieM Kopekce MOHMMAaroTCs: OMM3KUMU POACTBEHHUKAMHM SIBIISIFOTCS
POJICTBEHHUKH TI0 IPSIMOM BOCXOIAIICH M HUCXOAALICH TUHUM (POAUTENN U JeTH, ACTyIIKH, 06a0yIIKu U

BHYKH), TIOJTHOPOJHBIE U HEMOJHOPOJHBIE (MMEIOIMMH OOIIMX OTIa MU MaTh) OpaThs U cecTpa (CT.
14 CK PO).

2.6. PaGoTHMKH, 3aHUMAIOIIUE PYKOBOISIINE JOKHOCTH B Opranu3annu, 00s13aHbl:

a) IPUHUMATh MEPHI IO PEAOTBPAIICHHUIO U YPETYITUPOBAHUIO KOH(DINKTa HHTEPECOB;

0) IpUHUMATh MEpBHI 110 MPETYIPERKAESHUIO KOPPYTILIUHY;

B) CBOMM JIMYHBIM TTOBEICHUEM IOJIaBaTh IPUMEP YECTHOCTH, OECIPUCTPACTHOCTH U CIIPABEITUBOCTH;

r) crnocoOcTBOBaTh (HOPMHPOBAHHMIO OJIATONIPHATHOTO MOPAJIBHO-TICUXOJIOTMYECKOTO KJIMMarta B
KOJIEKTHUBE;

1) B OTHOIIEHHSX C MOJAYMHEHHBIMH IPOSBIATH BBHICOKYIO TPeOOBATEIBHOCTh, MPUHIUIHAIBLHOCTD, HO
OJTHOBPEMEHHO HE JIONyCKaTh BBICOKOMEPHS, IPEeHEOPEKUTEIHHOTO TOHA, TPYOOCTH, HEKOPPEKTHBIX U
OCKOpOUTEIbHBIX 3aMeUaHNi, HEOOOCHOBAHHbIX MPETCH3UNH U OOBHHEHUH;

€) YCTaHaBJIMBaTh CIPABEIMBYIO, PABHOMEPHYIO CIYXEOHYIO0 Harpy3Ky MOJAYMHEHHBIX, HE JIOMYCKaTh
JUCKPUMHHALIIY ITyTeM IPEO0CTaBICHHS OTAEIbHBIM PA0OTHIKAM HE3aCIyXEHHBIX O1ar u pUBUIIETHil;

2.7. Buemnuii Bux paboTHHKOB OpraHM3aluy MpPU HMCIOJHEHWH WUMH JOJDKHOCTHBIX OO0S3aHHOCTEH

JIOJDKEH COOTBETCTBOBATH OOIICTIPHHATOMY JAEJIOBOMY CTHIIIO, KOTOPBIM OTIMYAIOT O(QHINAIBHOCTS,
CIEPIKaHHOCTD, TPAIUIIMOHHOCTD, aKKYPaTHOCTD.

3. PexoMeH1aTeNbHbIE 3TUUECKUE TTPABUIIA IOBEACHUSI PAOOTHUKOB
3.1. Mcnionusist cBOM TPyAOBBIE 00s13aHHOCTH Bece paboTHUKN OpraHu3anny JOKHBI BO3IEPKUBATHCS OT:
a) mo00ro BUJA BBICKA3bIBAaHWN M JEHCTBUH IUCKPUMHHAIMOHHOTO XapaKTepa 110 IMPH3HAKaM II0a,

BO3pacCTa, pacbl, HAIIUOHAJILHOCTH, A3blKa, TIPAXIAHCTBA, COIMUAJIBHOTO, HWMYHICCTBCHHOTO WA
ceMeitHoro MMOJIOKCHUSA, IMOJIUTHYCCKUX WA PEJIUTHO3HBIX Hpe,Z[HO‘{TeHI/II\/'I;
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0) NrOOBIX JUYHBIX M (UHAHCOBBIX CBS3CH, KOTOpbIE MOTYT OBITh paclleHeHbl KaK OKa3aHue
MMOKPOBUTEHCTBA KAaKUM OBl TO HU OBLJIO JUIAM B IEJISIX TPHOOPETEHUSI UMU TIPaB, OCBOOOXKICHUS OT
00s13aHHOCTEN UM OTBETCTBEHHOCTH;

B) IOCTYNKOB, KOTOPbIC MOIJIM Obl BBI3BaThb COMHEHHE B OOBEKTHBHOM HCIIOJHCHHU PabOTHUKAMH
CITYKEOHBIX 00S3aHHOCTEHH;

) rpy0OCTH, HELICH3YPHOU peuH, MPOSBICHUN MPEHEOPEIKUTENBHOTO TOHA, 3aHOCYMBOCTH, TPEIB3SITHIX
3aMeYaHuil, IpeabsBICHNS HETIPABOMEPHBIX U HE3aCIyKCHHBIX OOBHHEHUIA;

I) YTpo3, OCKOPOWTENBHBIX BBIPAKEHHH WM DPEIUIMK, JEHCTBUH, MPENSITCTBYIOIIUX HOPMAIbHOMY
OOIIEHUIO WIIH MTPOBOLUPYIOMINX TPOTHBONPABHOE TIOBECHNUE;

€) IPUHATHUS MU, KypeHHsI BO BpeMsl CIIy>KeOHBIX COBEIaHuM, Oecell, ”HOTO CIy>KeOHOro 0OIeHus ¢
KIIMCHTAMHU U KOHTpareHTaMu OpFaHI/I3aHI/II/I;

3.2. PaboTHuKH IIPpHU3BaHbI CIIOCOOCTBOBAaTh CBOUM CJ'Iy>K€6HbIM MMOBCACHUCM YCTAHOBJICHUIO B
KOJIJICKTHUBEC ACJI0BBIX B3aMMOOTHOIIICHUI U KOHCTPYKTHBHOI'O COTPYAHHUYCCTBA APYI C APYI'OM.

4. OTBETCTBEHHOCTbD

4.1. Hapymenuem Konekca npusHaeTcsi HEBBITIOJHEHUE WIM HEHAJUJIEKAIIEe BHIMOJIHEHNE PAaOOTHHUKOM
ycTaHOBJIEHHbIX KoeKkcOM NMPpUHIMIIOB, HOPM U MPaBUJI MOBEICHHUS, & TAKXKE COBEPLIEHUE MPOCTYIIKA,
MOPOYAIEeTo YecTh paboTHHUKA Wi OpraHu3aiii.

4.2. Cobmonenne pabotHukamu OpraHu3anuy NOJOXKEHUH Hacrosmero Koaekca yduTheiBaeTcs npu
(GhopMUPOBaHNU KaJPOBOTO pe3epBa JUIsl BBIABIDKEHUS HA BBINIECTOSIINE JOJDKHOCTH, a TaKXkKe NpU
HAJI0KEHUU JUCLMITIMHAPHBIX B3bICKAHUI.



